Schedule 2
Claims for Out-Of-Borough Travel and Subsistence Expenses
Duties Undertaken Out-of-Borough
Claims for travel and subsistence expenses incurred can normally only be paid in respect of approved duties undertaken at venues out of the Borough.  Expenses will be reimbursed at the rates paid and on the conditions specified in the officer scheme for travel and subsistence allowances.
1.	Members may claim travel and subsistence expenses in respect of the following out-of-Borough duties:-
(a)	Attendance at any meeting which may be convened by the Authority provided that Members of at least two groups are invited and the meeting is not convened by officers.
(b)	Attendance at a meeting of an outside body to which the Member has been appointed or nominated as a representative of the Council, where the Outside Body does not itself operate a scheme to reimburse travel and subsistence expenses.
(c)	(i)  	attendance at an appropriate out-of-Borough conference, seminar, meeting or other appropriate non-political event as a representative of an Outside Body to which that Member has been either nominated or appointed by Council to serve in a role with a specific pan-Authority remit;
	(ii)	attendance at meetings in the capacity of a direct appointee of a Local Authority Association, joint or statutory body or other London-wide or national body subject to the following proviso:
	that the Member serves on the appointing body by virtue of an appointment made by Council to an authorised Outside Body;
subject in either case to the Outside Body/Bodies concerned themselves not making provision for any travel and subsistence expenses necessarily incurred.
 (d)	Attendance at a meeting of any association of local authorities of which the Authority is a member and to which the Member has been appointed as a representative.
(e)	Attendance at a training session, conference, seminar or other non-political event, the attendance fees for which are being funded by the Council through a Departmental or a corporate budget.
(f)	Attendance at any training session, conference, seminar or other non‑political event for which there is either no attendance fee or any attendance fee is being met by the Member him/herself (or from the relevant political group secretariat budget) subject to the relevant Director confirming that the content of the training, conference, seminar or event is relevant to the Member’s responsibilities in respect of the services provided by the Authority or to the management of the Authority.
2.	Duties for which out-of-Borough travel and subsistence expenses may not be claimed include:-
(a)	Political meetings or events.
(b)	Any meetings of ‘Outside Bodies’ to which the Member has not been appointed or nominated by the Council as its representative.
(c)	Meetings of the Governing Bodies of Schools.

